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Green Globes S|
Program

LEARNING OBJECTIVES
« Identify the features and eligibility .
« Explain the Environmental Assessment Areas.

« Understand the two assessment processes and
describe the differences.
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Green Globes for Sustainable Interiors is used to assess and certify tenant improvement projects, fit-outs and
remodels. It guides the integrated design process through each phase of the project and measures intended
performance.

Program Features

The Green Globes for Sustainable Interiors is unique in that there are two paths to certification. The preferred
path is a Stage | Design Review and Stage Il On-Site Assessment that works similar to the NC assessment
process. The alternative method is a Final CD Assessment & Certification which includes a document review
performed after construction is complete.

SURVEYS

All of the Green Globes features discussed earlier apply to SlI; however, the Green Globes for Sustainable
Interiors includes three online surveys instead of four.

*  Pre-Design
e Construction Documents
e Post Construction

The Schematic Design survey present in the NC program, is not part of Sl.

Just like with NC, the Pre-Design (PD) survey is optional and not scored. It is designed to help project teams
early in the construction process understand the Green Globes assessment requirements.

The next two surveys, Construction Documents (CD), and Post Construction (PC) are identical and dependent
upon the certification path chosen, are required as part of the assessment process. Each contains scoring,
and has two versions that are retained part of the project record; one for the client and one for the assessor.

Information Flow

Stage | Design Review and Stage Il On-Site Assessment Information Flow

The information flow works the same as for NC; information flows between versions surveys during the
assessment process as indicated in the diagram below. This automatic population saves time for both the user
and assessor, as only responses that have changed from the prior submission require updates. Only one
survey is available to edit at any given time.

lil: Construction Documents - Client Semmm———_ || = PostConstruction - Client

lils Construction Documents -
lils Post-Construction - Assessor
Assessor
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Once the user completes and submits the Construction Documents survey, GBI releases the assessor
Construction Documents survey. The client CD responses flow to the assessor’s version of the survey. Once
submitted, the user has view access only, and the assessor can make updates.

After the assessor completes and submits the Construction Documents survey, GBI will release the client Post
Construction survey. The assessor CD responses flow to the client Post Construction survey. Once released,

the assessor has view only access, and the user can make updates.

The completion and submission of the Post Construction surveys works the same as the Construction
Documents surveys.

Final CD Assessment & Certification Information Flow

In this option, only completion of the Post Construction survey is required for certification. GBI will complete
both the client and assessor versions of the Construction Documents survey. After construction is complete,
the user will complete the Post Construction survey and submit it online. The information flows from the client
survey to the assessor survey during the assessment process as indicated in the diagram below.

il Post-Construction - Client

lils Post-Construction - Assessor

Pre-Design Survey (PD)

The Pre-Design survey includes questions about the project Pre-Design
scope such as developer commitments, intentions, and Project Managerent: Intcyraicd Daggl

objectives. As previously mentioned, the Pre-Design survey — LSS

is not scored nor is completion required for certification. e 1 Pre Desion

However, if teams register their project in the early stages it S

is strongly encouraged to complete this first survey in order = e o s o

to maximize the benefits of the Green Globes assessment PR LA SRR SRR—
Drocess.

Basic Information and data for the Fre-Design phase may be updated

FEEL WWill an integr

ign process (IDP)
of

1.1.2IDP Performance Goals

The user must select “Save & Continue” at the bottom of
each page to save responses and advance to the next page.

o
No
Maybe

MATERIALS & RESOURCES
o Yes
EMISSIONS @ No.

© Maybe

INDOOR ENVIRONMENT
SURVEY COMPLETION 1.1.3 IDF Progress Meetings for Design

PRINTABLE SURVEY WITH
RESPONSES

bl Construction Documents - Client

Save & Continue >
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Construction Documents Survey (CD)

|_|_|_l Construction Documents - Client
Energy: Sub-metering

1ining [ Construction Documents - Client

This survey is currently in completed status
You may view the data, but cannot update it

#M Basic Information
Pre Design

2.1 ENERGY SUB-METERING

EL1 |5 slectricity separately metersd for the 8 Yes No
interior space?

luls Construction Documents - Client

PRINTABLE BLANK SURVEY
212 |5 there sub-metering installed for the following:

PROJECT MANAGEMENT

ENERGY o Yes @ No
« Lighting? &

Sub-metering

Building Envelope
Lighting N Yes ® No
Daylighting . :
HVAC Systems and Controls

Plug Loads 2]

WATER Yes ® No NA

MATERIAL S & RESOURCES

EMISSIONS

INDOOR ENVIRONMENT

ziaa
SURVEY COMPLETION
PRINTABLE SURVEY WITH SCORES
&:231 Describe:

il Construction Documents -
Assessor ey 3 monitoring feature that
inchs 5 Of ates
sha Py s I

= No

Post Construction Survey (PC)

Criteria within this survey are allocated specific
point values according to the response provided
(Yes, No, N/A, or a threshold value). The user
must select “Save & Continue” at the bottom of
each page to save responses and advance to the
next page.

The Green Globes online system automatically
calculates the projected Green Globes score
based upon the entered responses to the survey
questions. Each time the user saves, the
projected score updates accordingly. The system
also indicates what percentage of the survey has
been completed depending upon the total number
of questions answered and saved. Moreover,
many of the criteria are accompanied by helpful
“ToolTips” that provide guidance, additional
information, or detailed explanation. ToolTips can
be viewed by hovering your cursor over a criteria
number. In addition, all ToolTips as well as
supplemental guidance information can be found
in the Green Globes for Sustainable Interiors
Technical Reference Manual, which is available
for download from the GBI website.

The Construction Documents survey and Post Construction survey within Green Globes Sl are identical.
However, the former is used by the assessor to perform the Stage | Design Review whereas the Post
Construction survey is used to perform the Stage Il On-Site Assessment or a Final CD Assessment after
building construction and commissioning are complete. If the Stage | Design Review and Stage Il On-Site
Assessment path is selected, the Post Construction survey should be updated with any items that may have
changed during the construction process due to modifications to the budget, design, owner requirements, etc.
including any improvements made to the design or assessor recommendations that were implemented. If the
Final CD & Certification path is selected, the Post Construction survey should be complete according to the

final construction.

PROJECTS PAGE

Projects

Similar to NC, after payment is received
for the project registration, users have the
ability to access the online surveys and
connect a project name. Once the project
name is added, users can access their
Projects Page. This page displays the
following:

Name

Test Project GGP Training

HELP PROJECTS LOG OUT

= Projects

Condition Actions

Enter Project

Client Status

ACME Construction Active Pending Client CD Submissicn

You are cumently approved for 1 projects, and have 1 added.

itute PROPRIETARY infos
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http://www.thegbi.org/files/training_resources/Green_Globes_for_Sustainable_Interiors_Technical_Reference_Manual_-_V1.04.pdf
http://www.thegbi.org/files/training_resources/Green_Globes_for_Sustainable_Interiors_Technical_Reference_Manual_-_V1.04.pdf

Project Name

Client Name

Project Condition

» Active - the project is pending completion of the assessment process. The online survey is
accessible for edits by the authorized group depending upon project status

» Completed - project assessment process complete. Evaluation accessible, but no edits allowed

Project Status

The following statuses only apply to projects completing a Design Review:

1. Pending Client CD Submission: This is the default status for all projects. The Construction Documents—
Client survey is still in process and the client must complete and submit the survey to GBI for review
before progressing to the next step of the assessment process. The client has access to edit and
submit the Construction Documents-Client survey.

2. Scheduling Stage | Assessment: The client has completed and submitted the Construction Documents—
Client survey to GBI for review. GBI will confirm with the client that the survey and documentation are
ready for assessor review before assigning a third-party Green Globes Assessor to the project and
scheduling the Stage | review. The client has access to view the Construction Documents-Client survey
but can no longer make edits.

3. Stage | Assessment: GBI has assigned a Green Globes Assessor to the project and released the
Construction Documents-Assessor survey, which has been populated with the client’s responses from
the Construction Documents—Client survey. The assessor will be in contact with the client to discuss
the timing and method of delivery for required documentation. When documentation is received,
the assessor completes the Design Review, which includes updating the Construction Documents—
Assessor survey with his/her findings and writing the assessment report. The client has access to view
the assessor’s survey but cannot make any edits.

4. Stage | Report Review: The third-party assessor has submitted the Construction Documents—Assessor
survey and Stage | Report to GBI for review. The client has access to view the assessor’s survey but
cannot make any edits.

The following statuses apply to all Sustainable Interiors Projects
1. Pending Client Post Construction survey Submission:

» For projects with a Design Review: GBI has reviewed and issued the Stage | report to the client
and provided the client access to the Post Construction-Client survey. This survey contains all
responses from the Construction Documents—Assessor survey. The client will review the Post
Construction—Client survey and make updates in accordance with final building construction
and submit the completed survey to GBI for review.

* For projects completing a Final CD Assessment and Rating only: Because the client has
chosen not to pursue a Design Review, this is the preliminary status for the project. The client
will complete the Post Construction—Client survey in accordance with final building construction
and submit the completed survey to GBI for review.
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2. Scheduling Stage Il Assessment: The client has completed the Post Construction—Client survey and
submitted it to GBI for review. GBI will contact the client to formally schedule the final assessment.
The client has access to view the Post Construction-Client survey but can no longer make edits.

3. Stage Il Assessment: GBI has scheduled the final assessment (either the site visit or the Final CD
Assessment). The assigned assessor has performed or is about to perform the assessment, after
which he/she will update the Post Construction—Assessor survey and write the final report containing
the recommended score and rating. The client has access to view the assessor’s survey but cannot
make any edits.

4. Stage |l Report Review: The third-party assessor has submitted the Post Construction—Assessor
survey and final report to GBI for review. The client has access to view the assessor’s survey but
cannot make any edits.

5. Certified: The assessment is complete, and the project has met the minimum requirements for Green
Globes certification.

6. Verified: The assessment is complete, but the project did not meet the 35 minimum requirements for
Green Globes certification.

Enter Project

From this screen, when you select “Enter Project” you will move to the Project Dashboard.

PROJECT DASHBOARD

Each Sl project in the Green Globes online system has its own Project Dashboard, which can be accessed by

clicking on “Enter Project” from the Green Globes S| Projects Page. If you're within a survey, you can access
the Project Dashboard by clicking on your project name in the black header near the top of the page.

From the Project Dashboard, you can Project Status

access the Basic Building Information as Active, Pending Client PC Survey Submission

well as the surveys. (Please note that

the Post Construction survey will not Surveys

be available until after the Stage | third- T S EdiE s e N R e

party assessment is complete when the
Design Review and On-Site assessment

Basic Information and Pre-Design may always be updated while project is active

Name Progress Score

certification path is selected.) Basic laformation

[ o ] B Srvey
The dashboard also provides a progress o e
tracker to display the percentage of ComIoten Dovummets - Cauat SR ]
questions complete as well as the T — — I
projected score for the Construction
Documents and Post Construction e S .

surveys based on the current user
responses.

Color coding is used to indicate the status of the surveys:

* Pink: User Edit - The user has access to make updates.
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* Purple: Assessor Edit - The assessor has access to make updates.
Yellow: Admin Review - GBI has access to view, approve or reject submission back to the submitter.

* Green: Completed - GBI has accepted the submission and the project moves to the next status. No
user can make edits.

Select the “Enter Survey” button to access the corresponding survey.

PRINTABLE SURVEY WITH SCORES

All versions of the CD and Post Construction surveys include a Printable Survey with Scores output which
displays all criteria, saved responses, applicable points, and scored points. It also includes the overall
projected applicable and scored points, the percentage of survey completion and the overall rating percentage.

Overall Score %  Overall Applicable and Progress and Score %
Scored Points

|_|_|_l_ Cor struction Documents.- Client

Print \ble Survey with Scores

Test Project GGP Traini

Area Score ACME Construction
Report Generated: 18 Mar 2016
This document provides eliminary Green Globes score based upon the answers selected in the correspondi gnline survey. The
final Green Globes score 3 rating will be based upon third-party verification and provided within the assessor's ege Il report.
776 548
1 PROJECT MANAGEMENT - 80% 65 52
Area Applicable and Scored Points : e P OCESS [IE) s i

Y5 Was an integrated decig mor) employed,

which i m of three of the following o Yes @ Mo
B=5ign disciplines involved in the project?

(check as many key disciplines below a5 apply)

Section Applicable and Scored Points

= Acoustics Consultant, n, or Special & Mo
Systems Engd
Sub-section Applicable and Scored R R D @ Yes @ No
Points
= Building Facilities Manager? e Ho he
Yes & Mo

» Commissioning Agent?

G - @ Yes @ Mo
= Contractor?

Response Criteria Applicable and Scored Points
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NAVIGATION

Left Navigation

The functionality of the left sidebar mirrors NC. It allows you to jump between

surveys, assessment areas and their corresponding sections.

Logo Llnks Environmental Purchasing
At the top of every page is GBI and Green Globes logos. Clicking on the either will ENERGY

take you to our website, www.thegbi.org.

Selecting Projects on the top right will link to the Project Page.

PROJECTS LOG OUT

g Projects
Name Client Condition  Status Actions
Test Project GGP Training ACKME Construction Active Pending Client CD Submissicn Enter Project
You are cumently approved for 1 projects, and have 1 added.
Gopyright 2013 EGD. Al rights reserved. These maferials constifufe PROPRIETARY information and processes owned by EGD. They may nof be copied. used or
further disseminated wit r approval of ECD

COLLABORATION

ﬂ Basic Information

7] PreDesign

il Construction Documents - Client

PRINTABLE BLANK SURVEY

PROJECT MANAGEMENT

Integrated Design Process

Environmental Management During
Constrection

WATER
MATERIALS & RESOURCES

EMISHONS

INDOOR ENVIRONMENT

SURVEY COMPLETION
PRINTABLE SURVEY WITH S5CORES

4l Construction Documents -

Assessor

The Sl survey is designed to be complete by the Integrated Design Team. As a result, GBI created the
opportunity for the project owner to provide access to team members within their own GBI Account to complete
the responses for their assigned area. You can view who has been assigned collaborator access. The
individual from whose account the project was ordered will show as the project owner, all others who have
been granted collaborator access will show beneath the owner. It is important that a single user is in the

same section of the survey making updates at any given time to minimize the chance users are erroneously

overwriting responses.

Test Project GGP Training
Status: Active - Legacy
Type: Green Globes for Sustainable Interiors (GG SI1)

Project Registration: e

Collaborators:
Dianne Elliott (owner)
John Smith
Torrey Keene

EDIT
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http://www.thegbi.org

HELP PAGE

At the top of every page is a link to the Help Page. This page includes information regarding how to start a
new project, complete the survey as well as the definitions for items within the Project Dashboard.

Starting a New Project

Once you have ordered and submitted payment for the anline evaluation, you will have access to add your project and complete the online surveys:
Tostart a new project:

1) Click the "Add Project” butten from the Projects page.

2) Complete the “Basic Project Information”.

3) Select "Save and Continue”.

4) U the Eftnavigation to = lect the area you wish to view/complete.

Projects Page

The Projects Page Ists projects associated with the Green Globes sccount to which you are logged in. From this page, you can view, add, and access the projects
connected to that account. The condition and status of each project is vishle on this page

Project Dashhoard

Once you add your project, you have access to the Project Dashboard
The Project Dashboard displays the project name in the header and contains the Project Condition/Status and Survey Status
1) Project Condition/Status: located nearthe top of the szreen below the graphic headsr.
a) Proiect Condition There are two standard project conditions
i Active:The project is currently undergoing Green Globesassesament
ii  Completed: The Green Globesfinal assessment and rating for the project are complete.
b) Project Status: The current statusof the project can be one of the following:

i Pending dient €D Submission: Thisis the default status for all projects. The Construction Documents— Client survey is sill in process cliert
must complete and submit the survey to GBI for review before progressing to the next step of the assessment process. The client has accessto
edi and submit the Construction Documents- Client survey.

Eligibility Guidance

Green Globes for Sustainable interiors is used to assess and certify tenant improvement projects, fit-outs and
remodels. A project that typically undergoes assessment under this program has the following characteristics:

* Islocated in the U.S. or within a U.S. Territory.
* s atleast 400 gross square feet.

* Has been occupied no more than 18 months at the time the assessment is ordered. (Buildings
occupied longer than 18 months should undergo Green Globes assessment for existing buildings.)

* |s a space within a permanent enclosed structure.

* Has a contiguous project boundary. Interior spaces must not be a “checkerboard” group of offices
for example, with non-certified spaces in between.

» Is typically designed for human occupancy with HVAC and water.

More details regarding eligibility can be found in the Green Globes Building Eligibility Guidance document
located in the Training & Resources\User Resources\Downloads link on GBI website.
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http://www.thegbi.org/files/training_resources/Building_Eligibility_Guidance_Final_070115_.pdf

Tasks & Estimated Time Commitments

Although the time line of each Green Globes Sl assessment and certification project is unique, the entire
process generally can be completed in 4-6 months (excluding construction time) for the Design Review and
On-Site Assessment certification path. The Final CD Assessment path may be complete in as little as three
months. The certification time line is largely dependent upon the client in regards to the availability of building
information and the organization of Construction Documents and other supporting documentation.

The Green Globes Design Review and On-Site Assessment
Sl process was
coincide with
the traditional Order & pay Stage I Report Construction Stage I Report
for GG SI . Desi prepared, finished and On-Si prepared, ”
h online Dl &l Complete esign reviewed post- T reviewed, Recognition
p ases N construction Assessment ’ . Assessment order &
evaluation GG NC approved, construction approved, !
. . documents scheduled & L scheduled & L delivery
Of |nter|0r @ Survey completed EEdg ! completed ESEEiD
assessment P client completed P client

design and
construction.

It emphasizes
an integrated
design process
that enables
project teams
to focus on
sustainability
early on,

giving them
options when
considering
various
sustainable measures and

allowing them to evaluate and rate the
benefits of different design scenarios. By
receiving feedback from Green Globes

Process Begins

Design Time

Construction
Time

3 -4 weeks

Timeframes are estimates*
4-6 weeks

3 -4 weeks

4 - 6 weeks

........................................ 4 - 6 months excluding design and construction time J

o0

" . . e Order & Constructi . Report
before critical and final decisions are orcos [ oo [l irncen [l Friico B Recogniton
. . . . i X t- i d,
made, design teams can maximize time evatumion [l corrvcton M ¢ S5 [ scheouiea s M CEUENE0 order &
. . Py documents survey completed isspued to delivery
and cost savings opportunities. ot completed client

Process Begins

Construction

Design Ti
lesign lime Time

4 - 6 weeks

Timeframes are estimates*
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The table below lists the specific tasks GGPs may perform when taking a building through the Green Globes Sl
process. Before the project begins, the client and the GGP agree to the scope of services to be provided, and
GGPs provide an estimate of the number of work-hours required to complete that scope of work. Clients may
elect to perform all of the GGP (user) functions themselves, assign part of the project to a GGP, or assign the
entire project to the GGP.

The tables below present a range of work-hours for an interiors project where the role of the GGP is that of a
“Green Facilitator.” However, the number of hours required can vary greatly depending on the building size,
characteristics and complexity as well as the level of required documentation readily available from the client.
As expert users of Green Globes, GGPs will be able to perform the required project tasks more efficiently than
untrained users due to the GGP’s thorough understanding of the process and familiarity with the available
tools.

Estimated Work

Green Globes Projects Tasks for Sl (Design and On-Site)

Hours
Project management & client meetings 6-16
Gather and assemble data for the online survey 5-10
Complete online surveys 5-14
Prepare documentation package for the assessor for Stage | Design Review 10-20
Prepare documentation package for the assessor for Stage Il On-Site review 4-14
Plan and attend the Stage Il On-Site Assessment 4-12
Post assessment action items (review report and share results) 4-8
Recognition 1

Total Hours 39 -95

Estimated Work

Green Globes Projects Tasks for Sl (Final CD)

Hours
Project management & client meetings 6-16
Gather and assemble data for the online survey 5-10
Complete online surveys 5-14
Prepare documentation package for the assessor review 4-14
Post assessment action items (review report and share results) 4-8
Recognition 1

Total Hours 25 -53
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Assessment Areas

The 1000 points

possible within the Sustainable Interiors 6 Areas of Assessment
Green Globes for Materials & 1000 Possible Points
Sustainable Interiors Resources

program are distributed 25.0% Project

among six assessment Ma“;%‘;“e“t

areas. Energy has [ '

the largest percentage Emissions

of points followed by / 4.0%

Indoor Environment
and Materials and
Resources. The latter

two are more heavily Indoor
weighted in Sl than in Environment
NC 25.0%
9.0%
PROJECT MANAGEMENT

Green Globes addresses management topics as critical aspects of assessment, incorporating them under a
major topical section rather than as innovative or extra credit. Sound management practices inevitably lead
to positive outcomes. The Sl program enhances management concepts by measuring adherence to the
incorporation of an integrated design process (IDP), including the use of pre-design and progress meetings
as well as the establishment of IDP performance goals. It also incorporates measurement of the use of
environmental management during construction which includes the requirement of the General Contractor

to utilize and document specific policies, practices, and strategies. Other topics covered include building
materials and envelope that prevent and control mold, and practices to maintain good indoor air quality (IAQ).

ENERGY

This area addresses, primarily on a prescriptive basis, energy demand, metering, building opaque envelope,
HVAC systems and controls.

WATER

Green Globes Sl addresses water consumption prescriptively through water conserving fixtures and
equipment.

MATERIALS & RESOURCES
Green Globes S| covers materials within the Interior Fit-Out (the interior partitions, finishes, and furnishings

used within the Building Assembly). This area looks at the whole building life cycle including recycled content in
addition to construction waste management and operational waste.
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EMISSIONS
Emissions addresses the storage for hazardous materials, storage, management, and pest control.
INDOOR ENVIRONMENT

Within Indoor Environment, Green Globes Sl reviews the ventilation; air quality, air exchange intakes and
exhausts, source control and the measurement of indoor pollutants including VOCs, fungus, mold, CO,,
tobacco, and radon. Also covered is the use of an integrated pest management strategy, as well as thermal
and acoustic comfort.

Assessment Guidance
TENANT RULES

One challenge specific for Sl projects is consideration of policies that impact the entire building but may be
outside of the control of the tenant. The client may need to meet with the facility manager to answer some
questions and get documentation regarding the tenant rules. For example, policies that impact products used
in housekeeping and pest control, as well as recycling practices. Another example is regarding a policy that
requires all new equipment purchases to be based on energy efficient criteria, such as ENERGY STAR® or
other applicable standards.

Assessment Process

ASSESSMENT PROCESS MAPS

The Green Globes for Sustainable Interiors has two paths to certification;

1. Design Review and On-Site Assessment & Certification which includes two mandatory reviews like NC,
a Stage | Design Review and a Stage Il On-Site Assessment.

2. Final CD Assessment & Certification which includes one mandatory document review post-construction.
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Design Review and On-Site Assessment & Certification Map

The process map below provides an overview of the process for the Design Review and On-Site Assessment
& Certification path. An optional additional preliminary review done at the Pre-Design stage or an additional
review done during the Design stage is available for purchase for an additional fee.

Project
Project . Manager/Client
Manager/Client [——>{ ManageriClient Lo} = compietesand  f—nf | GBI Schedules

Project

Request a Quote Register Project & Submits GG SI Preliminary Review
Order Assessment
Survey
A 4
Project .
. Project
Manager/Client :
Updates and Reviews and Assessor ¥ aathers and
Submits GG SI L < €——| Design Review and [€— .
Issues Preliminary P Submits
Survey and Report RElimlnanviicpel Documentation for
Gathers Missing P A o
Documentation ssessor Revie
A 4
. GBI
GBI Schedules Project Manger Assessor R
On-site == Prepares for Site |=——>| On-Site Review and > e
Assessment Assessment Final Report .
Final Report

Final CD Assessment & Certification Map

The process map below provides an overview of the process for the Final CD Assessment & Certification path.
This path is only recommended to be used by teams with vast experience using the Green Globes S| program.

Post-construction: .
. Project
Project Manager/Client
Manager/Client GBI Schedules .
g —> . ——>| Gathers and Submits
Completes and Review .
. Documentation for
Submits GG SI .
Assessor Review
Survey

\V4
GBI Assessor
Reviews and Issues [€ Review and Final
Report Report
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REQUEST & VIEWAQUOTE
Every assessment must have a quote which will be used when ordering the assessment.
Create a GBI Account

To request a quote the project manager will need to create a GBI Account. To create an account, follow these
steps:

From the GBI website, www.thegbi.org select “Create Account”.

COMIRIBUIE AMNSI COMNIALCT LIVE CHAI
GREEN &
IN lTIATIVE A practical approach to green building FREE TRIAL CREATE ACCOUNT LOG IN
Complete the account
. . Create Account Log In
information.
* Required fields
Username: "
Email Address: *
First Name: *
o]
Last Name: *
Company: *
Title:
Read and accept the terms of [—
service. Enter the CAPTCHA and
« ” Confirm password: *
select “Create Account”. ®
Terms of service:
WEH SIE USER AGREEMENT =
This terms of Use - Web Site User Agreement (this “Agreement”) is a binding contract between you, on behalf of yourself and, if you are accessing the Site in the course and
scope of your employment, on behalf of your I | Green nc., iblic b it nonprofit GBI | his Agreement governs
your use of the GEI web site (http//Awww.thegbiorg) (the "Site™).
heceponce ot e
11 Binding Contract. PLEASE READ THIS ENTIRE AGREEMENT. THIS AGREEMENT IS A BINDING CONTRACT BETWEEN YOU, on behalf of yourself and, if you are .
‘Accept terms of service? * |
Enter the characters from the picture below
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Request a Quote

To request a quote, login to your GBI Account.
From the green toolbar, hover over Green Globes Projects
and select “Request a Quote”.

All Projects

Mew Construction Projects
Existing Building Projects
Sustainable Intericrs Projects
My Cuotes

Register a Project

Request A Quote

You can select a previously created project
from the drop down list, or create a new one.

Select a current project, or create a new one?

Select a Project from Your List:

You can request guotes only for projects you own. Projects that have been shared with you will not appear in the list below.
If you create a new project, add your project ’
name and select the program type from the T
d rop dOWn I|St Test Project GG Training
Select a Type. A
Green Globes for New Construction
Green Globes for Existing Buildings
Green Globes for Existing Buildings (Healthcare)
Green Globes for Sustainable Interiors
Guiding Principles Compliance for New Construction
Guiding Principles Compliance for Existing Buildings
3 H ” .
Select “Create New Project”. Select a current project, or create a new one?

Select a Project from Your List:

You can reguest guotes only for projects you own. Projects that have been shared with you will not appear in the list below.

Select a Projeck...

Or Create a New Project

lest Froject GGE Iraining

Select a |:EJE...
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Complete the Quote Form. Please be sure to enter integers Request A Quote
only in the square footage field (no commas or periods). Note
that Google Chrome seems to work better than Firefox for
completing the form.

Basic Project Information

Project Name *

Test Project GGP Training

Project Type *

New Construction/Major Renovation/Addition v

Check If applicabie:

- ' Healthcare Project [ Recertification Project
Federal Government
Project
Project Registration Date (actual or Anticipated Assessment Order Date
anticipated)
. Building M: C Building Manager Name
When the form is complete, "
select “Submit Quote Request”.
Building Manager Email Building Manager Phone

Please note that most Green Globes Sl clients prefer to order the Stage | Design Assessment and Stage Il On-
Site Assessment at the same time in order to lock in the current prices. Therefore, all quotes will include both
stages unless otherwise requested.

GBI will prepare a formal quote within two business days of receiving the quote request. The quote will be
visible from within GBI Account of the person who requested the quote. In addition, GBI will send the quote in
PDF format via email.

View a Quote
To view your quotes, access your GBI Account and select “Green Globes Projects” in the green toolbar. From

the left navigation select “My Quotes”. Or you may hover over the Green Globes Projects and from the fly out
menu select “My Quotes”.

GREEN GLOBES PROJECTS Green Globes
Projects

[#l)

All Proj :
All Projects

GREEN &

RIS ctcstaerosc 0 e kg WELCOME DIANNEELLIOTTI MY ACCOUNT | ¥ 1Y ORDER

Mew Construction Projects MNew Construction Projects

Existing Building Projects Existing Building Projacts

j Sustainable Interiors Projects |
o
Register a Project Register a Project

R ot AQ Request A Quote

SECTION 7 | Green Globes S| Program




Select the project R
from the list for BTN 4 actirasoroschto rosn uktne WELCOME DIANNE ELLIOTT
which you wish to
view the quote.

Documants
& Filas

All Projects y Here
Mo Construction Projects
Exkting Hullchuy Eemjechs M Guotis B Archived Guotes
Sustainabile Interion Projects
My Guotes Test Project GGP Training
Register a Project
Test Project GGP Training &2
Réquest A Guote
Quote Detail
Quote #55966: Test Project GGP Training (}:] 0745 (JO
Guote Delvered: January 26th. 2016 Guote Exnires: Aol S0th. 2016
Project Detall:  Tesl Project GGP Training, Portland, OR, 10,000 Square Feel i}
Description of Third-party review of building design through the Green Globes online evaluation and
Services: supporting documents. Third-party assessment to venfy building data upon completion of
construction. Third-party final report containing building rating and certification i

aty item Price

: GG Sl Project Registration $1,500.00

L Green Globes Sl Design Review & On-Site $7.250.00
Assessment

1 Assessor Travel (flat fee) $1,500.00
Travel charges are paid upfront as a $I500 flat fee.

! Certification Plaque - Single Building (12x12") $495.00

Certification plague is optional

GRAND TOTAL: $10,745.00

st g e

REGISTERAPROJECT

Some clients elect to register their project and submit payment to gain access to the online survey in advance
of purchasing an assessment.

P - ¢
ojects

If you wish to register a project prior to purchasing an assessment, hover over the Al Projects

Green Globes Projects link in the green toolbar and select “Register a Project”. | ewimstoan oo

Existing Building Projects
Sustainable Interiors Projects |
My Guotes

Register a Project

Request A Quote

SECTION 7 | Green Globes S| Program




From the GBI Store, select “Configure” under GBI Store
the header GG Sl Project Registration.

Project Registration

GG NC Project GG 5l Project GG EB Project
Reagistration Registration Registration
$1500.00 $1500.00 $1500.00
[ - ) [ — ) | mans

Under the Add New Project section, enter the project name and select
“Create Project’.

Associate a project with this GG S| Project Registration

Select from your projects
Select from your Green Globes for Sustainable Interiors (GG S1) projects

Project

Test Project GGP Training S (Project #55498)
SELECT pROJECT

OR

Add Mew Project

Create a new Green Globes for Sustainable Interiors (GG S1) project

Project Name

CANCEL

Associate a project with this GG Sl Project Registration

Select from your projects

If you have already added your project name but did not complete p— e
your project registration, your project name will be in your Test Profect GG Training Sl (Project #55498)
project list. From the Associate your Project screen under “Select i
from your projects section, choose the project from your drop down oR
list and click “Select Project”. i o S S P GRS e
Project Name
[ T PR _,_'
Green Globes - G
Projects C
All Projects

MNew Construction Projects

An alternative method to select your project is to go to your list of Green Globes
projects by hovering over Green Globes Projects in the green toolbar and select
“Sustainable Interiors Projects”.

Existing Building Projects

Sustainable Interiors Projects

My Guoctes
Register a Project

Request A Quote

SECTION 7 | Green Globes S| Program




From your project list, click on the project you P B e e
BUILDING
LG A — e e st v ez | v cunes

wish to register.

Green Globes

Guiding Principles

9 . My Certifications. Documents
Compliance Projects & Courses.

Projects - - & Files.

MY ACCOUNT / GREEN GLOBESPROJECTS / SUSTAINABLE INTERIORS PROJECTS

Sustainable Interiors Projects

GREEN GLOBES PROJECTS

All Projects. Search Here
New Construction Projects

Exineiug fhu ey Frofects Profect Mame Project I3 Status. Action

Sustainable Interiors Projects Test Project GGP Training SI 55498 Active

My Quotes

Register a Project

Request A Guots

Select “Register Project”.

Test Project GGP Training S1 | comwane

Status: Aclive Collaborators:
Dianne Elliott (owner)
Type: Green Globes for Sustamable Interiors (GG S1)
EBIT
Quote Request JANUARY 2%, 2016: TEST PROJECT GGP TRAINING
Project Regl e S —————
1] H ”
Select “Continue to Checkout”.
My Cart
Product Price aty Total
O e Fxolect Sealstation $1.500.00 1 $1,500.00
= Project #55A98
Total $1,500.00

EMPTY CART

GBI Store Checkout

Billing Information

Shipping Details

diannef@theabiorg

RETURN TO cAR|

Name
(" Dianne Elioty ) [ A= e Detane
Address Name

Sustainabiity Drive

Address

city

Portland
Posteode city

a7239
Country Posteode

United States
State Country

Oregon United States
Phene state

H032740148 Select..
Emaill Phone

SECTION 7 |
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Read and Accept the End User License Agreement
and select “Place Order”.

GBI Store Checkout

Billing Details Shipping Details
Order Summary
Dianne Elliott Dianne Elliott
1234 Sustainability Avenue 1234 Sustainability Avenue
Portland 97239 Portland 97239 Product Total
Oregon Oregon
United States United States 1% GG SI Praject $1.50000
5032740448 5032740118 Registration
dianne@thegbiorg = Project #55198
End User License Agreements: 1% Green Globes SI $7250.00

Design Review &

Green Globes Assessment Services Agreement This Assessment Services .
On-Sile Assessment

Agreement (this "Agreement”) is between you, on behalf of yourself and, if
you are entening inlo this Agreement in the course and scope of your
employment, on behalf of your employer collectively, “Customer™) and

Green Building Initiative, Inc., an Oregon public benefit nonprofit -

1x Assessor Travel  $1500.00
(Alat fee)

1% Certification $495.00
Plague - Single
Building (124127

Accept End User License Agreements?

Total $10.7145.00
Payment

Online credil card payments are not permitted for amounts of $5000
or more. Your order will be invoiced.

PO Mumber (eptienal)

W-9 Needed?

R S ——

ORDERANASSESSMENT

When ready, you may order the third-party assessment online through the GBI website using the following
steps. (Note: for large orders of multiple buildings, GBI can place the orders on your behalf for a nominal
administrative fee.) The project should be ordered against the same account connected to the quote and if
applicable, the previously ordered project registration.

Green Globes G
If your quote included a project registration in addition to an assessment, you can i il
register your project and order the assessment at the same time. To order the All Projects
assessment, follow these steps: | New Construction Projects

Existing Building Projects
From the account the quote is attached, log in from www.thegbi.org. Hover over
Green Globes Projects in the green toolbar and select “My Quotes”.

Sustainable Intericrs Projects

My Guotes

Register a Project

Request A Quote

Select the project for which you wish to purchase the assessment.

A BTl SOt 1o (peen Buddine WELCOME DLANNE ELLIOTT
INITIATIVE

Groon Globes z Gasicding Principlos e My Cortifications i Documaonts

Projects Compliance Projects & Coursas = & Filas

All Projects e T,
How Construction Projects
Existing Building Projects Piow Guotos B Archived Quotes

Siistadralle Nterion Projects

My Guotes Test Project GGP Training

paguac pxclect Test Project GGP Training #2

Regquest A Guote
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http://www.thegbi.org

Review the quote and ensure this is the assessment you wish [guote petai
to purchase the quote and select “Purchase Now”.

Quote #55966: Test Project GGP Training (L'I O 745 O O

Quote Delverect tanuary 26th, 2016 Quote £xpires: April S0th, 2016

=l

Project Detall:  Test Project GGP Training, Portland, OR, 10,000 Square Feet

Descriptionof  Third-party review of building design through the Green Globes online evaluation and
Services: supporting documents. Third-party assessment 1o venify building data upon completion of
construction. Third-party final report containing building rating and certification information.

aty tem Price

! GG Sl Project Registration $1.500.00

L Green Globes S| Design Review & On-Site $7.250.00
Assessment

! Assessor Travel (flat fee) $1,500.00

Travel charges are paid upfront as a $1500 flat fee.

! Certification Plaque - Single Building (12x12") $495.00

Certification plague is optional

GRAND TOTAL: 410742 00

My Cart
Quote #55966: Test Project GGP Training

Review the order, select your payment option, then Product T Total

click “Continue to Checkout”. S e e
Green Globes SI Design Review & On-Site Assessment $725000 1 $725000
Assessor Travel (flat fee) $1.500.00 1 $1.500.00
Certification Plague - Single Bullding (12x12") $495 00 1 $495.00
Sublotal $10,745.00
Total $10,745.00

Payment Options

*  Use One Payment Method.
Pay Full Amount of $10,745.00 by Credil Card or receive an Invoice

' Use Two Payment Methods
Pay for all Project Registrations with a credit card payment of $1,500.00 and receive an invoice for $9,245.00.
You will gain immediate access to those items purchased.

emety canyl | [ UE 7O ¢ ut |

GBI Store Checkout

Quote #55966: Test Project GGP Training
Select “Continue”.

Product Price aty Amount
30 51 Project Registration $1,500.00 1 $1,500000
Green Globes S| Design Review & On-Site Assessment $7250.00 1 $7.250.00
Assessor Travel (flal fee) $1.500.00 1 $1.500.00
Certification Mague - Single Building (12x12") $495.00 1 $195.00
Sublotal $10,715.00
Order Total Due Now $10,745.00

RETURN TO CART
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Complete the b|II.|ng ?nd shipping information o1 Store Checkout
and select “Continue”.
Billing Information Shipping Details
Name
| Dianne Elliotl] | ' Same as Biling Dotalls
Address Name
Sustainability Drive
Address
city
Portland
Postcode city
97239
Country Postcode
United Stales
State Country
Oregon . United States
Phone ‘State
5032740418 Select.
Emall Phone
dianne@thegbiorg
RETURN TO CAl m
GBI Store Checkout
Billing Details Shipping Details
Order Summary
Dianne Elliott Dianne Elliott .
Sustamability Drive Sustamability Drive Review your order. Read and Accept the
Portland 97239 Portland 97239 e Sl )
End User License Agreement and select
United States United States 1% GG SI Project $1.500.00 « "
5032740418 50352740418 Registration
dianne@theghi.org - ‘IA’Lr‘o]e(:L HL5488 Place Order :
End User Liconse Agreements: 1% Green Globes I $7.250.00

Design Review &

Green Globes Assessment Services Agreement This Assessment Services -
On-Site Assessment

Agreement (this "Agreement™ is between you, on behalf of yourself and, if
you are entenng into this Agreement in the course and scope of your

1% Assessor Travel 1.50000
employment, on behalf of your employer (collectively, "Customer™) and Ho

Green Building Initiative, Inc., an Cregon public benefit nonprofit . (flarfee)
1% Certification $495.00
Plague - Single
Accept End User License Agreements?
Building (12x127)
Total $10,715.00
Payment

Online credit card payments are not permitted for amounts of $5000
or more. Your order will be invoiced.

PO Number (optional)
W-9 Needed?

No

e iy

A GBI staff member will contact you via email to confirm receipt of your order, outline your next steps, and
answer any questions.

DESIGN REVIEW & ON-SITE ASSESSMENT: STAGE | DESIGN REVIEW

The first certification path, Design and On-Site Assessment begins with the Stage | Design Review. The
purpose of this review is to provide project teams/clients a preliminary look at how the design complies to the
Green Globes Sl criteria.

SECTION 7 | Green Globes S| Program




Complete the Construction Documents Survey

Every assessment starts with the completion and submission of the Construction Documents-Client online
survey. The survey is accessible once the project registration is paid.

The survey should be complete when there is a set of drawings for review. It can be done with an earlier
drawing set or after construction documents are complete. It is strongly recommended the survey be
completed by the project team; with questions being assigned and addressed by the parties responsible for
that area in the design and construction process.

Add Project and Complete Basic Project Information

The first task is to connect your project to the survey. To add your project, login to the GBI Account from which
the assessment and/or project registration were ordered.

Select “Green Globes Projects” from the green ShENE L
toolbar.
MY ACCOUNT My Ag:ount
Green Globes G Account Settings
Projects i C Transaction History

All Projects

©2014 Green Builing Initistive CONTACT  LIvE cliaT

MNew Construction Projects

Existing Building Projects

Select “Sustainable Interiors Projects”.

Sustainable Interiors Projects

My Quotes
Register a Project

Request A Quote

TUPFORT v USER RESOURCES v
GREEN &

BUILDING N
INITIATIVE A sractical spproach to green buitding WELCOME DIANNE ELLIGTT! MY ACCOUNT MY ORDER

Guiding Principles.

Compliance Projects

MY ACCOUNT / GREEN GLOBES PROJECTS / SUSTAINABLE INTERIORS PROJECTS

Ty o Sustainable Interiors Projects

Select “Launch Project” next to the project you i
wish to open. e

e Project Name Project 11D Status. Action

Sustainable Interiors Projects Test Project GGP Training Si #5498 Active LAUNCH PROJECT

My Guotes

Register a Project

Request A Quote

HELP PROJECTS LOG oUT

Select “Add New Project”. PG geloes

‘Add New Project You are cumently approved for 1 projects, and have D added.

rials consttute PROPRIETARY Infirmation and processes owned 8y ECD. They may notbe copied, used or
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At the top of the screen select the radial button to
indicate you intend to complete a full assessment “ Add Project

on this project. Complete the remainder of the Basic Project Information
Basic Building Information and select
“Save & Continue”.

Projects / Add Project

Please complate as much of the Basic Information below as possible and click the “Save & Continue’ button at the bottom of the form to
add your new project. You can update this information at any time by accessing this project and selecting ‘Basic Information” on any of
the project survey pages.

You will now have access to the left navigation and BASICINEORMATION
to aCCGSS the Surveys BUILDING PROJECT INFORMATION

Software Use

@ No. we intend o do a full assessment on this project

As a reminder, the Construction Documents 5115t s proect o et s e
and Post Construction surveys are required for
certification when the Design Review and On-Site
Assessment certification path is selected. Access to
the Post Construction survey is only available after R
the Stage | Design Review is complete.

Basic Building Information

831 \Wha is the projeet client?

When the Final CD Assessment path is selected, GBI will complete the Construction Documents survey for
both the client and assessor versions, which will enable access to the Post Construction survey.

. . Project Status
ACCGSS the SUNeVS In SU bsequent SeSS|OnS Active, Pending Client PC Survey Submission

If you have previously added your project and entered Ay
your basic building information, you will not be P e
automatically directed to the Basic Building Information

Basic Information and Pre-Design may always be updated while projeet is active.

Name Progress Score
page. Once you select “Launch Project” you will be T =
directed to the Project Dashboard where you can ——
select “Enter Survey” next the survey you wish to enter. | co s i — e, WY
Construction Documents - Assessor T
Post Construstion - Client T
Add Collaborators
BUILDING
L A T —

In addition, if you have other team members
who require access to the surveys, you may add

Guiding Principles.
Compliance Projects

them as collaborators. From your project page, ——
H . GREEN GLORES PROJECTS Sustainable Interiors Projects
click on the name of the project.

New Construction Projects

e Project Name Project I Status Action
Sustainable Interiors Projects Test Prolect GGP Training 51 nssaus Active Launch PrOJECT
My Quotes
Register a Project
Request A Quote
o Test Project GGP Training
Select “Edit” under the
Collaborator section.
Status: Active - Legacy Collaborators:
Dianne Elliott {(owner)
Type: Green Globes for Sustainable Interiors (GG SI) John Smith
Project Registration:
EDIT
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Enter the GBI Account User Name for the person for whom you
wish to grant access. Select “Add Collaborator”.

Project Collaborators

their Gi3l username below

Add Collaborator

Save Responses PP

Criteria are allocated specific point values according
to the response provided (Yes, No, N/A, or a threshold

Capital Asset Plan & Business Case Summary

Value). L For Federal buikding projects, did the

integrated design process integrate the uss

of OMB's A-11, Secfion 7, Exhibit 300- ©Yes oNo @NA
You must select “Save & Continue” at the bottom of it

each page to save your responses and advance to the

next page.
——

The Green Globes online system is interactive and automatically calculates the projected Green Globes score
based upon your responses to the Construction Documents survey questions. Each time you save a page of
responses within the Construction Documents survey, the projected score updates accordingly. The system
also indicates what percentage of the survey has been completed depending on the total number of questions
answered and saved.

S| Technical Reference Manual

We recommend you use the Green Globes S| Technical Reference Manual when completing your survey
which is available online. It contains all of the criteria for the SI program with possible responses and
associated points. Tooltips, assessment guidance and reference material links are also provided.

GLOBES A uae
4.4.1 Construction and Operational Waste
GREEN GLOBES TECHNICAL REFERENCE MANUAL 2.4.1.1 Criteria:
I What percentage of the construction waste, including interior building demolition®® waste, will be diverted from the
landfill?
Green Globes for Answers:
*  >745% (20 points)
SUSTAINABLE s SR
«  =50% (0points)
. N/A
EONST KA O N e
Wh i , b i —either by weight or byvalume.
Develop 2 waste management/reduction planand strategy, which should include 2 waste auditand waste diversion
port. In plan; a procedure isk of
‘exposure to lead-based paint; ‘awaste audit; plan; zlistof
> st = e
fluorescenttubes, ballasts, batteries, stc.); and
landfill. Estimates of Mark
NJA ifthere will beno or be
Janal
References:
. ion Factors:
terms and waste conversion factors pdf.
GREEN GLOBES® FOR SUSTAINABLE INTERIORS
Assessment Guidance:
Constructian recyding requirements should be discussed with the General Contractor before startofwork. Licensed
H haulersof beidertified and ill not accept. The owner the
Technical Reference Manual 4 o s the.
Sahagzd matenas, intendea tabe
ussdontnis notner, snal fromtne naier
H: by-prod i paints, solvents, oils, lubricants, ete. A separate procedure should
Version 1.1 be developedfor disposing and racyciing of these wastes. The procedure should conform to il federsl, tete, and loczl
razulztions
March 4%, 2016
4.4.1.2 Criteria:
Does the building d lated more ofthe fallowing:
*  4.4.1.2.1; flowfor waste recyding:

o Answers
» Yas (15 points)

© 2016 Green Building Initiative, Inc. Al rights reserved.

BUILDING — S _— R
INITIATIVE' S o grpin et
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Pre-Assessment Checklist

The project manager and team should utilize the GG S| Pre-Assessment Checklist (available for download
online) to record the specific document and location within that document that supports their responses.

This checklist can then be used to assist the team when gathering documentation to submit to the assessor. It
is recommended the team include this file with the documentation packet submission to assist the assessor in
locating the specific documentation used to support the response. Itis NOT intended to be used as scoring
tool, as it does not contain threshold values for individual responses.

The GG SI Pre' % TeEalE = T PreAssessment Checkint - Shals [Compatibiy Mode] - Microsoft Bxcel = x|

Home | Inset  Pagelayout  Formulas  Data  Review  View  Acrobat a@o@ R

= =g » | Swepre General = ﬂ ﬁ g} e @ ;l:“"“fw W o

Paste 5 o 8- <8 9| Conditional Format Cell | Insert Delete Format Sorté Find &
2 Format Painter Emergeacenter~ | § v % v | G5B bl I Fro el

H Fe tti - as Table » Styles~ =
is an Excel-based i ! o e

%]

Assessment Checklist Bl e AN

3 copy ~
B I uUu- - &-A-

document that I 2 I g 5 5 : =
. o | GREEN M
includes one tab for [ \JGLoBES
Project:

each Environmental SRR ot T e Teen e o el ek s e bR or e D

hi beel luded to indicate the intention t lud luds h crite d 1t field: located thr hout fc it

and to identify supporting documentation for the third-party assessor. This document is not intended to predict your project's Green
Assessment Area. The Clobes score o raing, o con e il f the i seey. T ol ey st b e i completed 1 perece

project certification. Final Green Globes score and rating is based upon third-party verification of the poins claimed in the online
file includes expandable e

o Please refer to the Technical Reference Manual to view all criteria,associated points possible, and guidance,
1 5
Sectl o n S to be a ble to | 3 Either use the + or - buttons to the left or the numbers above them to expand or collapse sections within the tab. e
2 -
view each criterion, Max
. . CRITERIA # |AREA / CRITERIA QUESTION TOOL TIP / REFERENCE INFORMATION POINTS| ADD CREDIT PERSON ASSIGNED TO? |DUE D
associated ToolTips and ;
maximum poss|b|e ) Integrated Design Process (IDP)
Environmental Management During Construction
i t [+] Environmental Purchasing
pOIn S. Commissioning
_ _fan| _ I I I I _ _ — ~ 28
» [§ Instructions | 1 Project /2 Energy 3 Water ,” 4 Materials & Resources 5 Emissions 6 Indoor = [« M | 0l
[ 1 [EE@ w0 ®

—~

Expandable Sections 6 Tabs for Assessment Areas

121514] A | B e D 3 F & H | =
. 2 o | >y
MAK FILE PATH, NAM!
CRITERIA # (AREA / CRITERIA QUESTION TOOL TIP / REFERENCE INFORMATION e ADD CREDIT PERSON ASSIGNED TO? | DUE DATE |FILE NAME(S} | o oo, £ IOTES
=
= 10 Integrated Design Process (IDP) =
B |12 33 Integrated Design Meetings 6.0
V] \Waz anintegrated design process [IOF) employed, which || Individuals representing key design disciplines shauld atten k|
included a minimum of three of the following key design  §pre-design planning sessionin the form of a meeting,
disciplines invalved in the project? chanette, or workshop during pre-design of the project. The
fohaci-a5 manp bew Al belbv 25 3000 Green Globes Assessor wil ask for minutes or report of the pril- | g o | B fom oo dbwa
design planning workshop or charette. ¢ dstd
Reference Material
12 - AL
1T + Aooustios Consultant, Acoustician, of Special Systems - ,
13 Enginesr? Rt
14 1.2 = Architect or Interior Designer? - rom e
i5 13 + Building F acilities Manager? iAo Pl e)
16 11714 - Commissioning Agent? i from o down
7 5 + Contractor? Si-froim e owrs
RANT: + Electrical Enginesr? I Mark *HIB” where there are no major changes to electical a4
18 systems. 3
ECARNAN + Lighting Designerfiuminating Enginesr? i T e o
- [20[11118 + Mecharical Enginesr - HVAC? o from oo dowr
21 E] + Mechanical Engineer - Plumbing? dhom i
22 0 |- Owner andior Leasing Company Representative? i from o down
23 1| ProjectManager? Si-froim e owa
- |28 T1112 |- Stuctural Enginesi? N Mark *NIA” where there are no major structural changes. oA from o down
3 |- Sustainable Design Coordinator? This iz a 1ale that 6. an be assumed by 2 member of the team ot et o
25 [e.g. the architet of interior designerl.
L - | 268 17118 |- User Group Pepresentative? ok frovm oo own £
= |27 B2 IDP Performance Goals
1121 \were [qualitative] green design goals established at the | 'wiitten quilitative goals must have been established during Fiod fooem dhap dhowe
28 pre-design phase for the following: the pre-design phase for each item receiving credit e
- [29 (11211 - Acoustic comfort? X Flizt fraim o dowi
- (30 ziz |- ritlighting? 10| N fom oo cdowr 5 =
1 SRS CEET-a— T = = ——
W A » M| Instructions | 1 Project Management 2 Energy .3 Water ~ 4 Materials & Resources .~ 5 Eg@fions -~ 6 Indoor Environment ¥4 m 4 I} | » [l
Ready | 7 | IE e ey

Maximum Possible Points Assign Tasks and Record Documentation
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Submit the Construction Documents Survey

When your assessment is paid and your supporting documentation is available, please

submit your completed Construction Documents survey for review.

To submit your survey, select the “Survey Completion” link from the left
navigation bar. Once submitted, your Construction Documents survey will lock

and you will no longer be able to edit your responses.

SURVEY COMPLETION
OVERALL COMPLETION: 83%
The following pages have outstanding items that have not been completed:
Page
Indoor Environment: Source Control and Measurement of Indoor Pollutants
Indoor Environment: Lighting Design and Systems
Indoor Environment: Thermal Comfort

Indoor Environment: Acoustic Comfort

The project/building owner or designhated representative should be provided a fi
opportunity to review and approve the proposed submission to avoid potential co
later in the project delivery process. In addition, did all requisite building profe
provide input and review the final survey responses, including any or all of
following personnel as applicable to the project?

« Owner or Owner's Representative

+ Architect

+ Project Sustainability Coordinator

+ Mechanical Engineer

+ Energy Engineer (if different from above)
« Civil Engineer

+ Structural Engineer

+ Electrical Engineer

+ Commissioning Authority

Lighting Engineer

Required answers for this ey are only 83% complete. If you wish to submit this
survey for assessor w at this time, please check the box below to acknowledge
that you are s Ing an incomplete survey, and then click the button below.

7] Yes, I wish to submit this incomplete survey for assessor review.

Submit Survey for Assessor Review

SECTION 7 |
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M Basic Information

B prenesgn

hli Construction Documents - Client
PRINTABLE BLANK SURVEY

PROJECT MANAGEMENT

ENERGY

WATER

MATERIALS & RESOURCES

EMISSIONS

SURVEY COMPLETION

e wwinees wnones SCORES

Verify that the survey has been
reviewed by all of the necessary
project team members and
check the appropriate box.

If your survey is not 100%
complete, you will have links at
the top of the page. Selecting
the link will take to the location
of the criteria that require
completion. If your survey is
complete, the overall completion
will indicate 100%.

If you would like to submit an
incomplete survey you must
check the box to confirm that is
your desire.

When ready, select “Submit
Survey for assessor Review”
button at the bottom of the
screen.
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Scheduling the Design Review

To schedule your assessment, call or email GBI.
Your GBI Project Manager will reach out to the pool
of certified third-party Green Globes Assessors
(GGA's) to determine who is available and best
suited for your project. Once secured he/she

will assign an assessor to your project and email

a scheduling letter that provides the assessor’s
contact information and the official date on which the
Stage | review will begin. Your assigned assessor
will contact you to discuss the specific details of
the assessment, such as how to transmit your
construction documents.

From: Dianne Elliott

Sent: Thursday, April 30, 2015 11:24 AM

To: client@sustainability.com

‘Cc: Dianne Elliott; Jenna Middaugh; Mark Daniel Russell

Subject: GBI Green Globes for Sustainable Interiors Design Review Assessment for the Green Building

Client,

The attached letter introduces Mark Russell, your assigned assessor for the 51 Design Review Assessment of the
Green Building in Portland OR. Per our conversations, you have completed and submitted your construction
documents online self-evaluation and have indicated the construction documents are available for assessor
review. We have the Document Review scheduled to begin May 8, 2015. Our records reflect construction
completion is expected to complete near April/May 2016.

Mr. Russell will be in contact with you shortly to advise you on the assessment process and discuss the timing and
method of delivery for the documentation. Please feelfree to contact him at any time.

If | can be of any further assistance, please let me know.
Best Regards,

Dianne Elliott | Customer Service Manager | Green Building Initiative
5410 SW Macadam Avenue | Suite 150 | Portland, OR 97239

503.274.0448 x105
www theebi.org | www.facebook.com/Greer

GREEN &
BUILDING
INITIATIVE

sREEN &
BUILDING
INITIATIVE

April 30, 2015

Client

Sustainability Construction
client@sustainability.com
(555) 555-5555

Re: Green Globes® for Sustainable Interiors Design Assessment of the Green building at 111 SW Park Ave in Portland OR
97205.

Dear Client,

The assessment of the Green building will be completed by Mark Russell, the Green Globes Assessor assigned to your
project. Mark can be reached at russ1307@unm.edu and (505) 277-1948 if you have any guestions regarding the
assessment. We have scheduled the Design Assessment to commence on May 8, 2015.

During the Design Review, Mark will review your project documentation and the information you entered in the Green
Globes online survey noting items where documentation provides verification and items still reguiring verification during
the site assessment. In addition, he will provide a preliminary projected Green Globes score. Please reference the GG SI
Pre-Assessment Checklist for specific documentation needed for the assessment and provide copies of all documentation
to the assessor as soon as possible. Please work with your assessor to determine the timing, method of delivery and
specific documentation required for submission.

‘We have the following contact information for you on file: Client, client@sustainability.comand (555) 555-5555. If this
informationis not correct, please let us know immediately.

‘We look forward to working with you on this project!
BestRegards,

Dianne Eliott | Customer Service Manager | Green Building Initiative
P.0. Box 80010 | Portiand, OR 97280

502.274.0448 x105
www.thegbiorg | www.facebook.com/Grs

Gather & Submit Documentation

You will ensure all documentation that verifies the survey responses is gathered and ready for submission and
communicate with the assessor regarding the timing and method of delivery. Some assessors prefer a half-set
of drawings, others are fine with electronic submissions. Common methods of CD transmission include using a
file-sharing service or setting up an FTP site.

Assessor Review & Third-Party Report

Upon submission of your Construction Documents survey, your responses are used to populate a separate
version of the survey that your assessor can view and edit. Once your assessor has received all required
documentation, he/she will review and compare the information provided with your survey responses. The
assessor will update any responses that are incorrect or cannot be verified. He/she will document items that
are yet to be verified to include in the Stage | Design Review Report.
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The assessor will write a formal report that summarizes the results of the Stage | Design Assessment, provides
a projected Green Globes rating, identifies the project features and criteria still requiring verification, as well as
offers improvement recommendations that can be implemented before the Stage Il On-Site Assessment.
Please note that the Stage | report is non-binding and only provides an estimate of the Green Globes rating
that the building is likely to achieve if the current survey responses can be verified during the Stage |l site visit.
The primary purpose of the Stage | review is to provide feedback on where the project currently stands in
regards to achieving Green Globes certification.

The Materials Institute
Stage | Likely Scores
|

Project Management
Energy

Water

Materials & Resources
Emissions

Indoor Environment
Green Globes for Sustainable Interiors overliscore
Stage I Desigl_l Review 0.0% 10.0% 20.0% 30.0% 40.0% 50.0% 60.0% 70.0% B80.0% 90.0% 100.0%

The Materials Institute

GREEN

\JGLOBES

pecembers, 2014

Roger Anderson
XVZ Architacts

Subject: Green Globes® S Stage | Assessment
The MaterizlsInstitute
123 Main Straat
Washingtan, D.C. 20006

Thank you for the apportunity to complete 2 Green Globes Stage | assessmant of The Materials Institute
The project isa tenznt improve ment of existing affice space located on the topfiaor of 2n sightstory
building and occupying 3,411square feet. The Use Group is"Business” and the Canstruction Type is LA,

Documents reviewed for this assessment were submitted electronically on Sagtembar29 2014 2nd
contained the follawinginformation:

1. Construction Documentsinduding Architectural, Mechanical, and
issu= date of August 8, 2014
2. within i b

GBI Report Review &
Issuance

In the last step of the Stage
| Design Review, GBI

will review the report for
consistency, for technical
incongruence, grammar

and aesthetics. We will notify the assessor regarding any
clarification requests or needed updates. If required, the
assessor will update and resubmit the report. We will
review the report for to ensure the updates are complete.
Once approved, we will issue to the project manager by
email a PDF version of the final Design Review Report with
any applicable attachments. The project team will want to
review the report to see what items still require verification

3. Additional documents provided by XYZ through November 20,201
The Green Globes online survey was reviewed in additionto the document

The Grean Globesfor Sustainable Intariors (51} Stage | assessment isa revie
Construction Dacuments online survey aswell asdocumentation of the faci
construction drawings, book specifications, and other design considerstiond

Usersfind the Stage | review extremely helpful when it accurs priorto actu
whether the building 2ppears to be on target to achieve 2 certified rating 2

information will be neaded prior to the Stage || assessment, which occurs af
The Stage || ludes an on-sit review of adition
have been missingar duringStage |, and i Fheytaan

Based upon the Stage | review, my preliminary sssessment isthat you shou
Glabes atingfyour Stage l site assessment confirms that the planned sus
have beeni The for your proj
of 740 paints pplicable or §9%, 2sshown in e following chart. The 434 pd
the pointsverifisd st this Staee | review (207) 2nd the points likely to bs ve

COMMISSIONING (3 Points)

Commissianing Requirements (0 out of 24 Points)

The online survay states that thers were no reol fors process. Atthis pointin
the project’s progressit is too late to consider adding same. Future projects [expansion, relocation)
should cansider this pracess forits beneficial value to the construction outcames and operations
efficiencies.

Training (0 out of 3 Paints)

The vast majority of mechanical and electrical work concerns tie-ins and expansions to existing systems.
NoOwner training is specifiedin the documents, certainly nane that references ASHRAE Guidelines,
althoughit is likely that some will be undertaken. This item can be reviewed on-site.

Operations and Maintenance Manuals [?.uumfa Points)
An Operations will be nd building owners upen

completion of construction, as part of the. uruject cdloseout procedure for the construction team. This
ftem can be reviewed on-site.

Reguired st Stage II: 14 Points

The following items will be necessary forStage Il review: Some items may be submitted prior tothat
timeif they are available.

Goals— Provide ian 16 verify what the metrics were, how they were
decidad by the Team, and how they wereto be met (3 Points)
= IDP Progress Mezting - Document cgress meetings 1DP,
envirenmental management, indluding environmental policy, training plans and schedules,
and resulting risk strategie: rolesand

i ting structure to onmental plan, and checklistto
identifycorrective steps of deficienc ies and compliance uments. (3 Points)
= Document Owner's Post-Occupancy enviranmental purchasing plans. (5 Points)
= Provide Operstions and Maintenance Manuais onsite for verification ana review.{3 Points)

(Future Projects):

Division 01 docu as to how the. intent is c
the Contractor(s) toalert their increased record keeping and reporting responsibilities for waste
management, material purchases and delivery.
= Consider Commissioning of mechanical and electrical equipment and systems toverify that the
Basis of Designand the installed systems will conform to the Owner’s Performance
Reguirsments.

Area Summary: 39 likely achievable points out of 70 applicable points = 56%
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documents and determine if any recommendations will be implemented prior to construction completion to
ensure the most sustainable building and highest possible Green Globes score for the finished building.

DESIGN REVIEW & ON-SITEASSESSMENT: STAGE Il ON-SITEASSESSMENT

Once construction is essentially complete through the punch list, the Post Construction survey is updated,
and documentation identified is missing is gathered, it is time to perform Stage Il On-Site Assessment. The
purpose of the On-Site Assessment is to verify the level of compliance to the Green Globes criteria which
results in the final assessment rating and certification level (certification is based upon a minimum score of
35%).

Complete the Post Construction Survey

To reiterate, the Construction Documents survey and Post Construction survey within Green Globes Sl are
identical. When the assessor finalizes edits to his/her version of the Construction Documents survey at the
end of the Stage | review, he/she will submit the survey. GBI will review and release the survey, which will
populate the client version of the Post Construction survey with the assessor responses, and allow the client
access for review and edit.

Prior to the site visit, the project manager will update the online Post Construction-Client survey with any
changes since the Stage | Design Review. The benefit of automatically populating the Post Construction
survey from the assessor’s Construction Documents survey is that you do not have to re-enter all of your
survey responses after construction is complete—you only need to update items that may have changed
during the construction process due to modifications to the budget, design, owner requirements, etc.

When ready to schedule the assessment, the project manager will submit the Post Construction online survey
to GBI who will release it to the assigned assessor.

To access and update your Post Construction survey follow these instructions:

Login to your GBI Account and select “Green i e — eLcom O AN < | v ok
Globes Projects”. If you have many projects, you e . congomees

may want to filter them by project type and select

“Sustainable Interiors”. My Account

Account Settings

Transaction History

Green Globes Projects

From the project list, select “Launch Project” next

to the project you wish to access. S e
Project Name Project ID Status Action
Test Project #44294 Certified LAUNCH PROJEET

Test Project GGP Training #OABTS Active

Test Project GGP Training SI #55498 Active LAUNCH PROJECT
Test Project GGP Training - EB #EE587 Active LAUNCH PROJECT

Test Project GGP Training #2 #55340 Active LAUNCH PROJECT
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Click “Enter Project”.

% Projects

Name Client Condition Status Actions
Test Project GGP Training Active Pending Client PC Survey Submission Enter Project

The dashboard will now show the Post Construction Client
survey, and it will be pink indicating the user may now edit
the survey. Select “Enter Survey”.

|.|.I.l. Post-Construction - Client

Project Management: Integrated Design
Process

I | Tes ject ¢ aining / Post-Construction - Client

M Basic Information This survey is currently in client update status

= 1.1 INTEGRATED DESIGN PROCESS (IDP]
Pre Design

1.1.1 Integrated Design Meetings.

5 s an integ

hl: Construction Documents -

lile PostConstruction - Client

PRINTARI £ A1 ANK SURVEY - Acoustics Consultant. Acoustician, of ) Yes @ No
Special Systems Engineer?

PROJECT MANAGEMENT

Integrated Design Process

= Architzet or Interior Designar?

Ve
« Buikding Facilities Manager® B L1
ENERGY
WATER : Yes @ No
- Commissioning Agent? -
MATERIAL § & RESOURCES
EMISSIONS Yes @ No

= Contractor?

INDOOR ENVIRONMENT

e « Electrical Enginzer? T A
PRINTABLE SURVEY WITH SCORES

Select “Save & Continue” to save your selections and
advance to the next page.

SECTION 7 | Green Globes S| Program

Project Status
Active, Pending Client PC Survey Submission

Surveys
Status key: = User Edit = Assessor Edit = Admin Review = Completed

Basic Information and Pre-Design may always be updated while project is active.

Name Progress Score
Bask Iaformation ] =
PreDesin ——
Construction Documents - Chent T
Construction Documents - Assessor T
Post Construction - Client [ x|

i Consructon Documents-cient [N Select the sections you wish to update, and the criteria will
o o oo appear on the right. Review and select the appropriate
s et e responses.

Capital Asset Plan & Business Case Summary

AR For Federal buikding projects, did the
integrated design process integrate the use
of OME's A-11, Zection 7, Exhibit 300:
Gapital Asset Plan and Business Gase
Summary?

DYes ©MNo @ NA
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Submit the Post Construction Survey

When you are ready to schedule the site visit, submit the Post Construction survey the same way you did for
the Construction Documents survey using the Survey Completion Link in the left navigation. Verify the survey
has been reviewed by the appropriate team members, and that you wish to submit the survey. Select “Submit
Survey for assessor Review”. This will lock the survey, and you will no longer be able to make edits.

lals PostConstruction - Client

PRINTABLE BLANK SURVEY
PROJECT MANAGEMENT

Integrated Design Process.

The projectbuilding cwner o designated representative should be provided a final opportunity
1o review and approve the proposed submission o avoid potential conflicts later in the project
delivery process. In addition, did all requisite building professionals provide input and review
the final survey responses, including any or all of the following personnel as applicable to the
project?

+ Owner or Owner's Representative

+ Architect

« Project Sustainability Coordinator

Emnvironmental Management During . Mechanical Engineer
Construction + Energy Engineer (if different from above)
Environmental Purchasing . Civil Engineer
Commissioning . Structural Engineer
ENERGY + Electrical Engineer
+ Commissioning Authority
+ Lighting Engi
WATER e
+ Landscape Architect
- A tics Engil
MATERIALS & RESOURCES cousties Engineer
Interior Designer
EMISSIONS {1 Yes, the survey has been reviewed by all requisite building professionals
and the project owner/representative, as applicable.
Required answers for this survey are only 0% complete. If you wigh to submit this survey for
INDOOR ENVIRONMENT assessor review at this time, please check the box below to acknowledge that you are

submitting an incomplete survey, and then click the button below.
—

DMP D
“Yes, | wish to submit this incomplete survey for assessor review. I

Submit Survey for Assessor Review

Gather & Submit Documentation

The project manager will ensure all documentation identified as missing in the Stage | Design Report
is available and ready to provide to the assigned assessor. To make the site visit more efficient, it is
recommended the project manager discuss with the assessor submitting the missing documentation in
advance of the visit.

Schedule On-Site Assessment

Next, contact GBI to schedule your Stage Il On-Site Assessment. (If you did not order and pay for the Stage
Il assessment along with the Stage | assessment, then you will need to do so at this time. Please contact GBI
for a current quote.)

Provide your preferred date range for the site visit, and GBI will reach out to your assigned assessor regarding
his/her availability to identify a date that is mutually amenable. Keep in mind that a minimum of one month
advance notice is required for scheduling.

Your GBI Project Manager will send out a scheduling letter confirming the assessment date and location and
reiterating the assessor’s contact information. The assessor will contact you to discuss specific details of the
assessment, including the itinerary, recommended participants, etc..
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Scheduling: Email and Letter Sample

From: Dianne Elliott

Sent: Thursday, January 08, 2015 6:38 PM GREEN &
To: dient@sustainability.com; rlincoln@a3c.com \Ei\liJl!h%!H\(/;E

Cc: Jenna Middaugh; Dianne Elliott
Subject: GBI Green Globes for Sustainable Interiors Site Visit Scheduling Letter for Green Building

e January8, 2015
The attached scheduling letter introduces Ron Lincoln, the third- party assessor assigned to perform the
Green Globes for Sustainable Interiors site visit assessment of the Green Building. The site visit has Client

been scheduled for Thursday, February 5, 2015. Ron will be in touch with you shortly ta discuss the SIELngbyE (eporaton

- client@sustainability.com
assessment details, (555) 555-5555

Best Regards, e .
Re: for of Green Building 1400 Park Avenue in Portiand
. " . P OR 97239.
Dianne Elliott | Customer Service Manager | Green Building Initiative
5410 SW Macadam Avenue | Suite 150 | Portland, OR 97239
dlient,

503.274.0448 x105
www thegbiorg | www.facebookc eenBuildinginitiative The On-Site Assessment of the Green Building will be completed by Ron Lincoln on Thursday, February 5, 2015. Ron can
be reached at rlincoln@a3c.com and (734) 663-1910 x107 if you have any questions regarding his requirements for the
assessment. Ron will verify the responses in your Green Globes survey with the actual building features in order to
- getermine your Green Globes score and rating.

GREEN & During the On-Site Assessment, Charles willreview por i fon - Client survey
BUILDING in the Green Globes online system, verify them by inspacting the actual building features, and update the responses as
|N|T|AT|VE v he Post -survey. He will also review any project documentation that was missing

or during the Stage| written report containing his findings

and the recommended Green Globes rating.

o it your Post ion — Client week prior to the site visitit
changes to ion since it the Stage 1 Desit i v
Green Glo and Technical for additional

regarding your assessment.

We look farward to working with you!

BestRegards,

Dianne Elliott | Customer Service Manager | Green Building Initiative
P.0. B0 80010 Portian, OR 97280

503.274.0448 x105
ior |

Prepare for Site Visit

When preparing for the Stage Il On-Site Assessment, you should organize the assessment documentation in
the order of the criteria within the survey.

To help with the organization process, you can print a copy of the survey with your responses by clicking
“Printable Survey with Scores” from the Post Construction section of the left sidebar.

[1la PostConstruction - Client

PRINTABLE BLANK SURVEY
PROJECT MANAGEMENT

Integrated Design Process
Emvironmental Management During
Construction

nental Purchasing

Commissioning

ENERGY

WATER

MATERIALS & RESOURCES

EMISSIONS

INDOOR ENVIRONMENT

PRINTABLE SURVEY WITH SCORES

You should also secure a meeting room and arrange for all key personnel to be available during the
assessment. The length of the site visit will vary depending on building size and the level of document
organization, but a typical site assessment of a 50,000 SF building takes approximately 4 hours.

SECTION 7 | Green Globes S| Program Page 107




Schedule a guided site tour. It should be organized so that the building walk-through occurs in an efficient and
orderly sequence and the items to be inspected are seen throughout a single path. The assessor should not
have to retrace his/her steps unless certain building features need to be revisited.

The assessor will contact the project manager to discuss the site visit and provide an agenda in advance.
Assessor On-Site Assessment

During the on-site visit the assessor will verify conformance to the assessment criteria and determine point
awards based upon additional documentation and the physical inspection of the building and site. The site visit

consists of three phases: the Introductory Meeting, the Building/Site Tour and the Closure Meeting.

Introductory Meeting

On the day of the site visit, you should meet the assessor at a pre-determined time and place. The assessor
will begin with a brief meeting with key project personnel, which should include an introduction of team
members. He/she will review the survey and the supporting documentation, specifically addressing items
identified in the Design Review Report as still needing verification. He/she will note all documentation still
lacking. Please discuss all relevant changes that occurred during the construction phase (post Stage | Design
Review). Discuss any non-applicables and address any questions.

Building/Site Tour

After the meeting, you or a designated representative will take the assessor on a guided tour of the interior
space, common areas, and site. During the tour, the assessor will need full access to all relevant areas.
He/she will document findings, and take pictures of verified project features. The assessor will strive to be
minimally intrusive but may need to inspect conference rooms and secure areas of the facility.

Below is a sample list of items the assessor will review or inspect for verification during the site visit:

Project Management

* Avariety of meeting minutes from the design and construction phases. He/she will pay close
attention to the attendees to verify they match the online survey. He/she will look for topics covered
to confirm that the sustainable aspects were addressed.

» The final Commissioning report. He/she will pay attention to the areas that have been evaluated to
make sure they match the online survey.

Energy
* You will need to demonstrate the automated systems during the walk through.

+ He/she will inspect for lighting controls.
Water

* He/she will want to see cut sheets to determine fixture water flows when values are not stamped
on the fixtures. In many cases, the construction contractor can provide packaging that includes
appropriate values.

* He/she will want to understand the ownership of irrigation systems to determine who is responsible
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for improvements.

Materials and Resources

* He/she will want to see that the LCA data was developed prior to the construction phase to compare
a baseline alternative to the planned design. After the construction phase, EPD’s or third party
certification are acceptable.

» Spreadsheets can be used to demonstrate the percentage of materials in compliance versus total
materials.

* Minimized use of raw materials requires the owner to explain the standard procedure and then
demonstrate how they have provided a material or resource savings.

Emissions

* He/ she will look for verification that the remote commercial refrigerating system equipment was
tested prior to the building‘s occupancy.

* He/she will also look for evidence of monitoring for leak detection.

* He/she will visit all janitor’s closets on the site visit. Often, they may have a combination of
techniques being used in which they are not all compliant with the requirements.

Indoor Environment

* He/she will fully review the HVAC operation sequence to understand the air flows and enable
accurate analysis of the air intake and exhausts.

* Product cut sheets or samples of product containers available on the walk-through can provide
details on VOC.

* He/she will look for reference specifications such as ASHRAE 55-2010 on the drawings.

Closure Meeting

When the tour is finished, the assessor will conduct a closure meeting to review the findings, provide feedback
regarding points the client is seeking, and identify items still requiring verification documentation. He/she will
set expectations for the next steps, including the time line for submission of missing items and report delivery.

DESIGN REVIEW & ON-SITE ASSESSMENT: POST ON-SITEASSESSMENT
Missing Documentation

Any additional documentation requested by the assessor should be sent as soon as possible after the
assessment (usually within one week, unless otherwise agreed upon with the assessor). It is important
to communicate any delays in the delivery of this documentation. The assessor cannot give credit for any
items that cannot be validated. Delays in document submission will result in delays to the Stage Il On-
Site Assessment Report and Green Globes certification. Please note that failure to deliver supporting
documentation within a reasonable time frame will result in the report being issued without the associated
points.
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Third-Party Report

Upon receiving all additional documentation, the assessor will make any last updates to the Post Construction
survey. The assessor will use his/her professional judgment as necessary to account for any non-applicable
criteria that cannot be accommodated by the online survey and will identify the resulting Green Globes score
and rating. Within four weeks of the site visit (or four weeks after the receipt of any missing documentation,
whichever is later), the assessor will create a detailed Stage Il On-Site Assessment Report and submit it to GBI
for review. The report contains the official Green Globes score, rating, and logo. It identifies any discrepancies
between the client’s version of the Post Construction survey and the assessor’s version and contains
recommendations for future sustainability improvements.

Green Globes for Su
GREEN

Stage I On-Sii GLOBES
The Materi J

April 27, 2015

EMVIROMMENTE] ASSESSMIENT AREAS

Thank you r“n ‘= apportunity to complete 3 Green Globes Stage Il asse
Institute
aigh mm uilding and accupying 3,411square feat. The Usa Group is
Typeis 1.

The Stage || Assessment includes
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GBI Report Review & Issuance

In the last step of the Stage Il On-Site Assessment, GBI will review S
the report for consistency, for technical incongruence, grammar and s3r0re
aesthetics. We will notify the assessor regarding any clarification
requests or needed updates. If required, the assessor will update the
report and submit to GBI. We will review the report to ensure the updates are complete. Once approved, we
will issue a PDF of the final assessment report to the project manager by email.

Upon receipt, the project manager is responsible for reviewing the report and identifying any areas in which
they have questions or would like clarification. If there are any noted discrepancies, they must contact both the
assessor and GBI within two weeks and provide documentation that supports additional credit. The assessor
and GBI will promptly address any discrepancies. For additional details, please refer to the GBI Assessment
Discrepancy Resolution & Appeal Guidelines.
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http://www.thegbi.org/files/training_resources/GBI_Assessment_Discrepancy_Resolution__Appeal_Guidelines.pdf
http://www.thegbi.org/files/training_resources/GBI_Assessment_Discrepancy_Resolution__Appeal_Guidelines.pdf

FINAL CD ASSESSMENT

The purpose of this review is to provide a documentation review post construction to verify the project
compliance to the Green Globes Sl criteria. This path does not include a preliminary review of the designs
or a site assessment. As a result, the process is less interactive, with no communication with the assessor
prior to construction completion. In addition, there is a greater responsibility on the project manager to provide
documentation that supports what was actually implemented, as the assessor will not have the opportunity to
perform a physical inspection. As a result, this path should only be used by teams with vast experience with
this program.

Complete the Post Construction Survey

This Construction Documents survey is not used as part of the Final CD Assessment. As a result, GBI will
submit both the client and assessor version which will release the Post Construction-Client survey to the user.

As a result, every assessment using this method begins with the completion and submission of the Post
Construction-Client online survey instead of the Construction Documents survey.

The survey should be complete after construction is complete and documentation to support all responses is
available for review. It is strongly recommended the survey be completed by the project team; with questions

being assigned and addressed by the parties responsible for that area in the design and construction process.

Add Project and Complete Basic Project Information

The first task is to connect your project to the survey. To add your project, login to the GBI Account from which
the assessment and/or project registration were ordered.

GREEN & T i
“ H ” BUILDING
Select Green Globes Projects from the green INITIATIVE 4 procticat appraach t green buiing WELCOMEDIANNE ELLIOTTI MY ACCOUNT v MY ORDER
toolbar. Caromra e
Y AGCOUN]
MY ACCOUNT My-Account
Account Settings
Green Globes - G T
Projects C
All Projects 700 G g v T sesawr
Mew Construction Projects
Cxisti ilcdi o 3] H S H ”
EE e ey e Select “Sustainable Interiors Projects”.
Sustainable Intericrs Projects
My G"JD[‘\E SUPPORT ~ USER RESOURCES +
Flstar P 11— R S |
Guiding Principles. My Certifications
R('.\qul'hﬂl A Quote = Compliance Projects - & Courses -
¥ ACCOUNT / GREEN GLOBES PROJECTS / SUSTAINABLE INTERIORS FROJECTS
S T I Sustainable Interiors Projects
All Projects Search Here
113 H tH H
Select “Launch Project” next to the project you e Consrucan profects
wish to open S Proyect Name: Project Status Actian
sustainabie Interiors Projects Test Project GGP Training S ns5A98 Active LauNcH PROJECT
My Quotes
Register a Project
Request A Guote
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Se|eCt “Add NeW PrOjeCt" i AR SR HELF  PROJECTE  LOGOUT

INTIATIVE
] E—

Projects

‘Add New Project You are cumrently approved for 1 projects, and have 0 added.

At the top of the screen select the radial button to
indicate you intend to complete a full assessment “ prddggoject

on this project. Complete the remainder of the Basic Project Information
Basic Building Information and select Projests 1 Add Project

“S & Continue”

ave ontinue . Please complete as much of the Basic Information below as possible and elick the "Save & Continue’ button at the bottom of the form to
add your new project. You can update this information at any time by accessing this project and selecting ‘Basic Information” on any of
the project survey pages.

BASIC INFORMATION

You will now have access to the left navigation and
to access the surveys. Notify your GBI Project
Manager after you complete your Basic Project

Information as we will need to complete the T —— e s
Construction Documents survey for both the
client and assessor versions to enable access
to the Post Construction survey.

BUILDING PROJECT INFORMATION

Software Use

Basic Building Information

B2Y Who is the project client?

822 wWhat is the name of the project?

Access the Surveys in Subsequent Sessions

Project Status

If you have previously added your project and Active, Pending Client PC Survey Submission
entered your basic building information, you
will not be automatically directed to the Basic Supaye

Status key: = User Edit = Assessor Edit = Admin Review =Completed

Building Information page. Once you select
“Launch Project” you will be directed to the Project

Basic Information and Pre-Design may always be updated while project is active.

Name Progress Score
Dashboard where you can select “Enter Survey” —e—
next the survey you wish to enter. ———

Construction Documents - Chent T T T
Add Collaborators

Construction Documents - Assessor [ x| m
In addition, if you have other team members who el e sy |

require access to the surveys, you may add them
as collaborators. Please refer to page 98 in this
section for detailed instructions.

Save Responses

Capital Asset Plan & Business Case Summary

Criteria are allocated specific point values according

AELAE For Federal building projects, did the

to the response provided (Yes, No, N/A, or a threshold inteqraied dasign prosess integrate the e
| of OME's A-11 Saction 7. Exhibit 300 Yes ©No @ NA
va Ue). Capifal Assef Flan and Business Gase
Summarny?

You must select “Save &Continue” at the bottom of

each page to save your responses and advance to the I

next page.
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The Green Globes online system is interactive and automatically calculates the projected Green Globes
score based upon your responses to the Post Construction survey questions. Each time you save a page
of responses within the Post Construction survey, the projected score updates accordingly. The system also
indicates what percentage of the survey has been completed depending on the total number of questions

answered and saved.

S| Technical Reference Manual

We recommend you use the Green Globes for Sustaina

ble Interiors Technical Reference Manual when

completing your survey which is available online. It contains all of the criteria for the S| program with possible

responses and associated points. Tooltips, assessment
provided.

guidance and reference material links are also

\ GREEN
GLOBES

GREEN GLOBES TECHNICAL REFERENCE MANUAL

Green Globes for

SUSTAINABLE
CONST KA O N

GREEN GLOBES® FOR SUSTAINABLE INTERIORS

Technical Reference Manual

Version 1.1

March 4", 2016

D 2016 Green Bullding Initiative, Inc. All rights reserved.

GREEN
BUILDIN|
INITIATI)

h,

&9

4 Waste
4.4.1 Construction and Operational Waste

4.4.1.1 Criteria:

What percentags of the construction waste, including interior building demalition® waste, will be diverted from the
landfill?

Answers:
*  =74% (20 points)
s 50%-74% (15 points)
= <503 (0points)
= NjA

ToolTip:

‘When calculating percentage of construction waste, be consistent with units used —either by weight or byvolume.
Develop 2 waste manage ment/reduction plan and strategy, which should include 2 waste zuditand waste diversion
strategy report. In retrofit situstions, check that there isan asbestos removal plan; 2 procedure to minimize the risk of
‘exposure to lead-based paint; instructions for a waste audit; adismantiing and source separation plan; a listof
construction materials that are tobe source-separated on-site for reuse and recydling; addresses universalwaste [ie.
fluorescenttubes, ballasts, batteries, etc.); and 2 contractual means of ensuring that all recydable materizls and
‘equipment are divertad from |zndfill. Estimates of waste diversion will be verified by tha Green Globes Assessor. Mark
N/A if there will be no construction waste or there is clearly no material that can be repurposed or diverted from a
landfill.

References:
= Northeast Recycling Coundl, Houler Terms and Waste Conversion Factors:
http://nerc.ore/docs fhauler terms =nd waste ion factors.pdf.

Assessment Guidance:

Construction recyding requi 1d be discussed witht! | Contractorbefore start of work. Licensed
haulers of recyclables should beidentified and what materials thay willor will not accept. The owner should make the
contractor and hauler sware that demolition waste should be trecked separately from construction waste andthat the
da it -aste should ba sep: and materials. Szlvaged materizls, intended tobe
used on this projectsite or another, shall be ke ptseparate from the recydables for the hauler.

Hazardous waste by-products of constructioninduge paints, solvents, oils, |ubricants, etc. A separats procedure should
be devalopedfor dispasing and recycling of these wastes. The procedure should conform to il fadaral, state, znd lacal
ragulztions.

4.4.1.2 Criteria:
Doesthe building desi Iated recyding programs through one or more of the following:
. a.u.z.l.cnperauunal Aowrfor waste handling and storage facilities for recyding?
o Answers:
= Yes (15 points)

A

* demalition: the process of razing, refocation, or removal of an sxisting building or structure, ora portion thersof.
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http://www.thegbi.org/files/training_resources/Green_Globes_for_Sustainable_Interiors_Technical_Reference_Manual_-_V1.04.pdf

Pre-Assessment Checklist

The project manager and team should utilize the GG S| Pre-Assessment Checklist (available for download
online) to record the specific document and location within that document that supports their responses.

This checklist can then be used to assist the team when gathering documentation to submit to the assessor. It
is recommended the team include this file with the documentation packet submission to assist the assessor in
locating the specific documentation used to support the response. Itis NOT intended to be used as scoring
tool, as it does not contain threshold values for individual responses.

The GG SI Pre' (- -&@a [ = I -2 Avcemsmert Checkin - SLyk [Compen T CeT e Wicrosor aeel — [
. . i Home | Insert  Pagelayout  Formulas Data  Review  View  Acrobat 2@ oo &
Assessment Checklist is an [~ B St | e W L IR = 4.1
Excel-based document that | ™ seomeme ® 7 2712 B o Ceer | 8t | 573 o pover, con | weripnas romen | G s Enes
Clipboard Fl Font £l Alignment b Number i Styles Cells Editing
includes one tab for each - G- 2
=
A B I T D 3 F ek
Environmental Assessment | I | +LGREEN
oo Project: \_JGLOBES
Area. The file includes e e
. have been included to indicate the intention to include or exclude each criterion, and comment fields are located throughout for notes.
expa nd a b I e Sect|0ns to be and to identify supporting documentation for the third-party assessor. This document is not intended to predict your project's Green
Globes score or rating, nor can it be used in place of the online survey. The online survey must be purchased and completed to pursue
a b I e to Vi eW eaCh Criterion project certification. Final Green Globes score and rating is based upon third-party verification of the poins claimed in the online
, P
H - Please refer to the Technical Reference Manual to view all criteria, associated points possible, and guidance.
associated ToolTips and
Either use the + or - buttons to the left or the numbers above them to expand or collapse sections within the tab. i
maximum possible points.
CRITERIA # |AREA / CRITERIA QUESTION 'TOOL TIP / REFERENCE INFORMATION ?':I:)'I('S ADD CREDIT PERSON ASSIGNED TO? |DUE D/
10 |PROJECT GEMENT
Integrated Design Process (IDP)
. Environmental Management During Construction
EXDandab/e SeCtIOI’lS J13 Environmental Purchasing.
[+] 14 Commissioning
u
6 Tabs for Assessment 1 Project ZEnergy 3 Wiaker 4 Waterab & Resources 5 Emsions 6 Tndoor Environment o 7 0| —— ¥l
| 5 1003 (= U T

Areas

ToolTips

1 AEIEY] A | B < D 3 F G H | =
- -
CRITERIA # |AREA / CRITERIA QUESTION TOOL TIF / REFERENCE INFORMATION mN::)T(s ADD CREDIT PERSON ASSIGNED TO? |DUE DATE |FILE NAME(S) FDE::E::':‘T):"'NAME’ NOTES
2 Iy |
= =
= g B - h L
=] 10 bk Integrated Design Process (IDP) I
= (11 Integrated Design Meetings
“waz an Intearated design process (IDP) emplayed, which | Individusls representing key design disciplines should sttendie 1 4
included aminimum of three of the following key desian | pre-design planning session in the form of a meeting.
disciplines involved in the project’? charrette, or workshop during pre-design of the project. The
fihenst a5 manp by ks iplnes balw .an0i} Green Globes Assessor will ask for minutes or report of the pi g | e g dovn
design planning workshop or charetie. 2 dnd
Reference Material
12 . i A
EESAE] ~ Aooustics Consultant, Acoustician, or Special System = :
e} Engineer? I i )
14 1.2 - Architect or Interior Desigrer? B Aonerz dintl |
15 L3 |+ BuildingFaciities Manager? ] e it
16 14 - Commissioning Agent? ] o el
17 5 |- Conwactor? ] e dny]
116 |- Electical Enginesr? Mark “NiA™ where there are no major changes to slectrical I ]
18 systems
19 L7___|* Lighting Designerilluminating Engineer? ] e
20 L& |- MechanicslEngines - HUACT ] o bt
+ 21 11113 |- MechanicalEngines: - Plumbing? ] e izt
- [221110 - Dwner andlor Leasing Company Representative? ] oo dintd
- [23 - Project Manager? ] e dny]
- 28 310 - Structural Enginesr? Mark A" where there are no major stuctural changss. M | o it
~ Sustainable Design Coordinator? This i5 & 0le that can be sssumed by 3 member of the team n )
BES 2.0, the Srohitect or intericr designer). I Sl
L - 26 11004 |- User Group Fepressrtstive? ] ok From o o Bt
= |27 ez IDP Performance Goals |
1121 ‘wiere [qualitative] green design goals established atthe || Wiitten qualitative goals must haus been sstablished during I
28 pre-design phase for the following the pre-desian phase for each kem receiving credit
- 28 11211 |- Acoustic comfeit? o it
- 30 11212 |- Efficienthghting? e ]| .
L1 O - S - e i =
4 4 » M| Instructions | ject Management 2 Energy . 3fVater .~ 4 Materials & Resour £t nEND il il
Ready | P35 | IEE R e —— )

Maximum Possible Points Assign Tasks and Record Documentation
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http://www.thegbi.org/files/training_resources/Pre_Assessment_Checklist_-_SI.xls

Submit the Post Construction Survey

When your assessment is paid, the project construction is complete, and your
supporting documentation is available, please submit your completed Post

Construction survey for review.

To submit your survey, select the “Survey Completion” link from the left
navigation bar. Once submitted, your Post Construction survey will lock
and you will no longer be able to edit your responses.

SURVEY COMPLETION
OQVERALL COMPLETION: 83%
The following pages have outstanding items that have not been completed:
Page
Indoor Environment: Source Control and Measurement of Indoor Pollutants
Indoor Environment: Lighting Design and Systems
Indoor Environment: Thermal Comfort

Indoor Environment: Acoustic Comfort

The project/building owner or designated representative should be provided aW
opportunity to review and approve the proposed submission to avoid potential ¢
later in the project delivery process. In addition, did all requisite building profesgg
provide input and review the final survey responses, including any or all of t
following personnel as applicable to the project?

« Owner or Owner's Representative

+ Architect

+ Project Sustainability Coordinator

+ Mechanical Engineer

+ Energy Engineer (if different from above)
« Civil Engineer

+ Structural Engineer

+ Electrical Engineer

+ Commissioning Authority
« Lighting Engineer

+ Landscape Archit

s, the survey has been reviewe
and the project own

all requisite building professionals
presentative, as applicable.

Required answers for this s are only 83% complete. If you wish to submit this
survey for assessor reyig# at this time, please check the box below to acknowledge
that you are submiggeyj an incomplete survey, and then click the button below.

, 1 wish to submit this incomplete survey for assessor review.

Submit Survey for Assessor Review

SECTION 7 | Green Globes S| Program

luls PostConstruction - Client

PRINTABLE BLANK SURVEY

PROJECT MANAGEMENT

Integrated Design Process.
Envienmental Management During
Construction

Envienmental Purchasing

Commissioning

ENERGY

WATER

MATERIALS & RESOURCES
EMISSIONS

INDOOR ENVIRONMENT
—

Verify that the survey has been
reviewed by all of the necessary
project team members and
check the appropriate box.

If your survey is not 100%
complete, you will have links at
the top of the page. Selecting
the link will take to the location
of the criteria that require
completion. If your survey is
complete, the overall completion
will indicate 100%.

If you would like to submit an
incomplete survey you must
check the box to confirm that is
your desire.

When ready, select “Submit
Survey for assessor Review’
button at the bottom of the
screen.
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Scheduling the Final CD Assessment

To schedule your assessment, call or email GBI. Your GBI GREEN"

Project Manager will reach out to the pool of certified third-party INTTIATIVE

Green Globes Assessors (GGA’s) to determine who is available

and best suited for your project. Once secured he/she will

assign an assessor to your project and email a scheduling ﬁ@#

letter that provides the assessor’s contact information and orerDate: /61205

the official date on which the Final CD review will begin. Your B T L ey D N L P e
assigned assessor will contact you to discuss the specific N

details of the assessment, such as how to transmit your it e e L e
supporting documentation. e e st et

will verify points using your final project CD's, submittals and other supporting documentation. He will update the
responses as necessary within the Post Construction — Assessor survey and prepare a written report containing his findings
and the recommended Green Globes rating,

Please provide digital copies of all supperting documentation directly to the assessor as soon as possible. Please workwith
From: Dianne Elliott your assessor to determine the timing, method of delivery and specific documentation reguired for submission.

Sent: Tuesday, January 12, 2016 8:07 AM
To: dient@sustainability.com BestRegards,
e rlincoln@a3c.com; Jenna Middaugh; Dianne Elliott

Subject: GBI Green Globes for Sustainable Interiors Final CD Assessment Scheduling Letter for the Green Building
Dianne Elliott | Customer Service Managar | Green Building Inifiative
Client, P.0. Box 80010 | Portiand, OR 57280

B - % 503.274.0448 x105

The attached letter introduces Ron Lincoln, your assigned assessor for the Final CD Assessment of the Green P

Building. We have the Final CD Assessment scheduled to begin January 14, 2016.

You have itted the online C ion D - Client Survey, and we have completed all subsequent
surveys to make available the Post Construction — Assessor Survey to Ron. You have indicated all documentation
to support your responses is available for assessor review.

Our records reflect construction was complete in September 2015.

Mr. Lincoln will be in contact with you to advise you on the assessment process and discuss the timing and
method of delivery for the documentation. Please feel free to contact him at any time.

I can bee of any further assistance, please let me know.

Best Regards,

Dianne Elliott | Customer Service Manager | Green Building Initiative
P.0. Box 80010 | Portland, OR 97280

503.274.0448 x105

N &
BUILDING
INITIATIVE

Gather & Submit Documentation

You will ensure all documentation that verifies the survey responses is gathered and ready for submission and
communicate with the assessor regarding the timing and method of delivery. Some assessors prefer paper
documents, others are fine with electronic submissions. Common methods of document transmission include
using a file-sharing service or setting up an FTP site.

Assessor Review

Upon submission of your Post Construction survey, your responses are used to populate a separate version
of the survey that your assessor can view and edit. Once your assessor has received the submitted
documentation, he/she will review and compare the information provided with your survey responses. If there
is documentation missing, he/she will send an inquiry allowing the project manager the opportunity to submit
additional supporting information. Any additional documentation requested by the assessor should be sent as
soon as possible (usually within one week, unless otherwise agreed upon with the assessor). It is important to
communicate any delays in the delivery of this documentation. The assessor cannot give credit for any items
that cannot be validated. Delays in document submission will result in delays to the Final CD Assessment
Report and Green Globes certification. Please note that failure to deliver supporting documentation within a
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reasonable time frame will result in the report being issued without the associated points.

Once the review is complete, the assessor will update any responses within the Post Construction survey that

are incorrect or cannot be verified.

Third-Party Report

The assessor will use his/her professional judgment as necessary to account for any non-applicable criteria
that cannot be accommodated by the online survey and will identify the resulting Green Globes score and
rating. Within four weeks of the receipt the documentation, the assessor will create a detailed Final CD
Assessment Report and submit it to GBI for review. The report contains the official Green Globes score, rating,
and logo. It identifies any discrepancies between the client’s version of the Post Construction survey and the
assessor’s version and contains recommendations for future sustainability improvements.

Green Globes for Sustainabl
Final CD Assessme
Acme Construction Heac

2prii 29,2015

Lauren Rogars
Acme Canstruction

Subject: Green Globes® S| Finsl CD Aszsment
Acm Head
123
Jacl

Project Management

Materials & Resources

Indoor Environment

Acme Construction Headquarters

Assessment Area Final Scores

Water 90.0%

49.6%

Emissions.

I ——
ovestcore N -+~

0.0% 10.0% 20.0% 30.0% 40.0% 50.0% 60.0% 70.0% 80.0% 90.0% 100.0%

‘Thank you for th

complete
The project = story 16,236

INDOORENVIRONMENT

inzer was provided s2.12nd
‘Standerd 55
canstruction documents, book specifications, and other dasign cf
i Design nave
low VOCs 2nd carps CRIGrzzn Lahs
ware
Credit5.2.21. i
overflows. This removed five (5] points from the applicsble o=l
upan th space’
iensafthe cublcles and picture af paces. Sheer 406 ofthe floor arez offerad
arded by email viewsta the extarior
ermain, offe 5% of

J

intarior trastments.

pansiswere lessthan 50 inches hign.

I3
wayfinding systam through the space.

The HVAC drawingsshowed that arge functional sress, such asthe multi-purpose ares, has sthermal cantrol
i h 1,

zane of 1,500 square fest orless,

less.

focated

Na

pace the the usage with toilets
Hawever, no i
Annex 50,
aress are full height, and oom) machanica
raoms This caused sh (6] pointsto be dedurred
that§5.3wes howere office aressin th
project, therefora five (5} pointswara marksd "spplicable.*
bmitcals showed that |
ar= provided Lo taks canf
SUMMARY
The project scared wellin the [EQsection, with
el the devnotime ofthe prole) Verification of assessor resulted outof842
Sl 2pplicable points, 57.862nd2
Scored 181 out of 227 applicable pointsfar 79.7] in Jacksonville, FL. Thislevel inabili be
Broud ofthe i desizn is facility.
fifetime of 2 building. After 12-18 manthsaf
occupancy, the undar
i The minimum length bave Isrequired to evaiate utility
bilisand Collaction and i
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If you have

2t(555) 5555555 or sssessor@email.com.

Sincerely,

{1 tase,

David §. Eldridge, Ir., P.E, LEED AP BD+C, BEMP, H3DP
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GBI Report Review & Issuance

In the last step of the Final CD Assessment, GBI will review the report for consistency, for technical
incongruence, grammar and aesthetics. We will notify the assessor regarding any clarification requests or
needed updates. If required, the assessor will update and resubmit the report. We will review the report for
to ensure the updates are complete. Once approved, we will issue to the project manager by email a PDF
version of the Final CD Assessment Report.

BENCHMARKING & EB CERTIFICATION

As previously explained, the intention of the Green Globes S| program is to evaluate sustainable design and
intended performance. Therefore, the logical next step is to evaluate operations, management, and actual
building performance during occupancy. GBI recommends that all buildings certified under Green Globes

Sl start tracking and benchmarking energy and water performance data within the Green Globes EB

online evaluation immediately after the initial “data normalization period” (usually after the first six months

of occupancy). Creating a baseline of the building’s actual performance and tracking ongoing data helps
owners/facility managers track their return on investment in sustainable measures and develop action plans to
further improve sustainability. Building owners/managers are encouraged to track performance data for three
consecutive years and then pursue formal third-party assessment and EB certification. This three-year cycle of
benchmarking and Green Globes assessment is intended to continue over the entire service life of the building.
Specific information about the Green Globes EB program and process can be found in Section 8 of the GGP
training manual.
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